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Pa3padoruukmu:

JlouieHT, kadeapa pyccKoro si3blKa U PeueBOil KOMMYHHUKAIIUN

[ymanan H.C.

PaGouas mporpamma IUCIUIUTHHEI (MOMYJsS) COCTaBleHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC

BO 1o HanpaBieHuio moAroToBku HampaBieHHeE MOATOTOBKHU:

08.03.01

CrpouTtenbCcTBo,

YTBEpKJIEHHOTO mpukazoM MunoOpHayku Poccum ot 31.05.2017 Ned481, ¢ yueTomM TpyaoBBIX

¢byHKuMit 1pohecCHOHANBHBIX CTaHIApPTOB:
yTBEpKAeH npukazoM Muntpyna Poccun ot 21.04.2022 Ne 2311.

CornacoBanue U yTBepkKaACHHUE

"CrneumManucT MO0 OpraHu3alliyd CTPOUTENbCTBA",

Ne

[Tonpaznenenue
S A10%
KOJIJIETHAJIbHBIN
opraH

OTBETCTBEHHOE
JIUIIO

0)5(0)

Busa

JlaTa, mpoTOKOJI
(TIpu HATMYWN)
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOEHMS AMCHUIUIMHBI - (OPMHUPOBAHHE Yy CTYACHTOB NPAKTUYECKHX YMEHUH W
HaBBIKOB OpraHU3alMM [JEJIOBOH KOMMYHUKAIMH, OBJIAZICHUE ITHYECKUMH AacleKTaMu TpPYyHIOBOU
NESITeTbHOCTH, OCBOCHHUE TEXHOJOTHHA JIEJIOBOTO OOIICHUS: YMEHUS KOPPEKTHO CTPOUTHh YCTHYIO U
NUCbMEHHYIO [IEJIOBYI0 pedb, TOYHO M TMOHATHO BBIPAXaTh MBICIH, aPryMEHTHPOBAHHO
00OCHOBBIBAaTh BBIJBUTAaEMbIE MOJOKEHUS, BIAJAETh KyJIbTYpol AenoBoro obmeHus. [lomyueHHbIe
3HAHUS TIO3BOJIAT CTYJACHTaM OBITh KOHKYPEHTOCHOCOOHBIMM Ha pBIHKE Tpyna, 3(PQeKTuBHO
paboTaTh 1o CrenraaTbHOCTH Ha YPOBHE MUPOBBIX CTAH/IAPTOB.

3anaun n3y4eHus JUCIHUILTUHBL:
- popmHpoBaHIEe KOMMYHUKAaTUBHOW KOMIIETEHIIUU B OOJIACTH J1€7I0BOM KOMMYHHUKAIIUH;
- popMupOBaHIE HABBIKOB IMyOIMYHOTO BBHICTYTUICHHS B IEJIOBOM KOMMYHUKAIINH;

- (¢opMUpOBaHHE HABBIKOB O(QOPMIICHHS YIPABICHUYECKONM MJOKyMEHTAllMM U JOKYMEHTOB,
COIPOBOXKIAOIIUX JIEIOBYI0O KOMMYHHUKALIUIO;

- (opMUpOBaHUE MPEICTABICHHUS] O TEXHOJOTHSAX JI€JIOBOr0 OOLIEHUS, 00 OCHOBHBIX ITHUYECKHX
KOHLICTILMAX, JIeXKAllMX B OCHOBE NpOo(eCcCHOHAIBHON NeATeNbHOCTH, O Ccroco0ax M Lemsax
MIPOBEJICHUS I€JIOBBIX [IEPETOBOPOB, Oece/l, COBEIaHUH, O MPUHIUIIAX JEJIOBOTO STUKETA.

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUIIMHE (MO1YJ/II0), COOTHECEHHbIE C
IVIAHMPYEeMBbIMHU pPe3yJ1bTaTaMU 0CBOeHHs 00pa30BaTe/IbHOM NPOrpaMMbI

Komnemenyuu, unouxamopul u pe3yniomamul 00y4eHus

YK-4 CriocobeH oCymecTBISITh JIEJIOBYIH0 KOMMYHHKAIIMIO B YCTHOM W MHChbMEHHON (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparuu u mHOCTpaHHOM(BIX) SI3bIKE(aX)

VK-4.1 BoiOupaer Ha TOCYJapCTBEHHOM M HWHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHUKATHBHO
MpUeMIIeMble CTHJIb JIEJIOBOTO OOIIEHUs, BepOaldbHBIE ¥ HEBEpOAIbHBIE CpENCTBA
B3aMMOJICHCTBHS C TTAPTHEPAMH
3namu:
VK-4.1/311 Metoauky BbIOOpa Ha TOCYIapCTBEHHOM W HWHOCTPAHHOM (-bIX) sI3BIKaX
KOMMYHHUKaTUBHO TIpUEMJIEMBIX CTWJIEH JeloBOoro oOmIeHHs, BepOaNbHBIX U
HeBepOaJIbHBIX CPEACTB B3aUMOJICICTBHS C MapTHEpaAMU
Ymemns:
VK-4.1/Ym1 BpiOuparh Ha TOCYTapCTBEHHOM HM HWHOCTPAaHHOM (-BIX) sI3BIKaX
KOMMYHHUKaTUBHO TpUEMJIEMble CTWJIM JEJIOBOro  OOlIeHHus, BepOalbHble U
HeBepOasbHbIE CPEICTBA B3aUMOJCHCTBUS C MapTHEPAMHU.
Braoems:
VYK-4.1/HB1 Metoaukoii BIOOpa Ha TOCYIapCTBEHHOM M HWHOCTPAHHOM (-BIX) SI3bIKaX
KOMMYHHUKaTUBHO TIpUEMJIEMBIX CTWJIEH JeloBOoro oOWIeHHs, BepOaNbHBIX U
HeBepOaJIbHBIX CPEACTB B3aUMOJICICTBHS C MapTHEpaAMU

VYK-4.2 HcnonezyeT HH(MOPMALMOHHO- KOMMYHHUKAIIMOHHBIE TEXHOJOTMU TIPH TOUCKE
HeoOXxoauMol MHGPOpPMAIINH B TIPOIECCE PEIICHHs CTAaHAAPTHBIX KOMMYHUKATHUBHBIX 3a/1a4 Ha
rOCYyJIapCTBEHHOM M MHOCTPAHHOM (- bIX) sI3bIKaX
3nams:
VK-4.2/311 OcHOBBI MH(}OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHA TIPH TTOUCKE
HeoOXoAuMoN MH(OpPMalMK B MPOIECCe PEIIeHUs CTaHIApTHBIX KOMMYHUKATHBHBIX
3aJ]a4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX
Ymemo:
VYK-4.2/¥m1 Wcnonws3oBaTth WHGOPMAIIMOHHO-KOMMYHUKAIITMOHHBIC TEXHOJIOTHU TIPH
noMcke HeoOXoauMol  uHpOpManuu B MpoOIEecce  PELIeHUS  CTaHAapTHBIX
KOMMYHHUKATUBHBIX 3a/1a4 Ha TOCY/IapPCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX

TTonrorosneno B cucteme 1C:Yuusepcurer (000001867) Crpanutia 4 u3 22



Braoems:

VK-4.2/HBl HWuHbOpMaIMOHHO-KOMMYHUKAIIMOHHBIMU ~TEXHOJIOTUSIMH TIPH  TIOMCKE
HeoOXoAuMoN MH(OpPMalMKU B MPOIECCe PEIIeHUs CTaHIAPTHBIX KOMMYHUKATHBHBIX
3aJa4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX

VK-4.3 Bener nenoBylo HEepenycKy, YUUThIBass OCOOCHHOCTH CTHJIMCTHKH OQHUIMAIBHBIX U
HEO(UIIMABHBIX TIHCEM, COLMOKYIBTYpHBIE pa3nuyus B (opmare KOPPECHOHACHLIUHU Ha
rOCYyJJapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKAX

3namu:

VK-4.3/301 ®opmbl [€7I0BOM TMEPENUCKH, YUYUTHIBAS OCOOCHHOCTH CTHJIMCTHKH
opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX

Ymemns:

VK-4.3/Ym1l Bectu nenoByr TMepenucKy, YYUTBIBasE OCOOCHHOCTH CTHUJIMCTUKH
opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHUCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX

Braoems:

VK-4.3/HBl CnocoOHOCTBIO BECTH JEJIOBYIO TEPENHUCKY, YYUTBhIBasi OCOOCHHOCTH
CTWJIUCTUKUA O(PUIMATBHBIX U HEO()UIIMATBHBIX MHUCEM, COLUOKYIBTYPHBIE pa3inuyus B
dhopmMare KOppEeCIOHACHITUN Ha TOCYIapCTBEHHOM W HHOCTPAHHOM (-bIX) SI3BIKAX.

YK-4.4 JleMOHCTpUpPYET MHTETPATUBHBIC YMEHUS UCIIOJIb30BaTh JUATIOTUYECKOE OOIICHUE TSt
COTPYIHHUYECTBA B aKaIEMUYECKON KOMMYHHKAITH OOIICHUSI:
— BHUMATEJIBHO CIIyLIasi ¥ MbITAsCh MOHATh CYTh MU APYTrHUX, AaK€ €CIM OHU MPOTHUBOpEUaT
COOCTBEHHBIM BO33PEHHUSM;
— yBakasi BRICKa3bIBAaHUS JPYTUX KaK B TUTAHE COJCPIKAHUS, TaK U B IJIaHE POPMBIL;
— KPUTHUKYS apTyMEHTUPOBAHHO U KOHCTPYKTHUBHO, HE 3aJ1eBast YyBCTB JPYTHX;
— aJanTUPYysl pedb U SI3bIK KECTOB K CUTYALUsIM B3aUMOJICHCTBUS
3namu:
VK-4.4/3u1 UaTEeTpaTUBHBIC YMEHUS U1l UCTIONB30BAHUS TUAIOTHYECKOE OOIIEHUE s
COTPYIIHUYECTBA B aKaIeMUYECKO KOMMYHHUKAIMHN OOILIEHUSI.
Ymems:
VYK-4.4/Ym1 JleMOHCTpUpOBaTh MHTETPAaTUBHBIC YMEHUS UCIOJIB30BaTh TUATIOTHYECKOE
oOmIeHue UIsl COTPYAHHYECTBA B aKaJEMHUUECKON KOMMYHHUKAIIUN OOIICHHUS.
Braoems:
VK-4.4/HBl CnocoOHOCThIO MHTETPATMBHOTO YMEHHS HCIIONB30BaTh JIUATOTHYECKOE
oOuieHue yisi COTPyAHUYECTBA B aKaJeMHUECKON KOMMYHHUKALUU OOIICHHUS.

VYK-4.5 JlemoHCTpUpYEeT YMEHHE BBIMOJIHATh IEPEBOA MPO(HECCHOHAIBHBIX TEKCTOB C
WHOCTPAHHOTO (-bIX) HA TOCYIapPCTBEHHBIN SI3bIK U 0OpaTHO

3name:

VYK-4.5/3u11 OcHoBBI TIepeBosia MPOQeCCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOTO (-bIX) Ha
TOCYIapCTBEHHBIH SI3BIK U 0OPATHO.

Ymems:

YK-4.5/YM1 BpInonHsaTh nepeBos MpohecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX)
Ha rOCy/1apCTBEHHBIN S3bIK U 00PATHO.

Braoems:

VK-4.5/HBl VYMeHHSMU MO BBIMOJIHEHUIO TEPEBOJ MPOPECCUOHATBHBIX TEKCTOB C
WHOCTPAHHOTO (-bIX) HA TOCYAAPCTBEHHBIN S3BIK M OOPATHO.

3. Mecto aucuumimHbl B cTpykrype OII
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HucuunnuHa (Momynb)  «JlemoBwie
o0pa3oBaTenbHOI MporpaMMbl U U3ydaeTcs B cemectpe(ax): 1.

KOMMYHHUKAaIIUN»

OTHOCHUTCA

K 00fA3areJbHON  4acTu

B mporecce u3y4eHuss AMCUUIUIMHBI CTYACHT TOTOBUTCS K BUAaM MPOGECCHOHAIBHON NeSITETbHOCTH
U PpEUICHUI0 TpodecCHOHANBHBIX 3aaad, npeaycmoTpeHHbix PI'OC BO u obpaszoBarenbHOI

IIPOrpaMMON.
4. O0beM IMCHUIIMHBI M BH/ABI Y4e0HOI padoThI
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5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH
(4acel MPOMEXYTOYHOM aTTECTALIMU HE YKAa3bIBAOTCSI)

5. Conep:xaHue TMCUMILIAHBI
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Pasnen 1. OcobennocTn 10 4 2 4| YVK-4.1
o(puIHATBHO-1EJI0BOT0 CTHJIA YK-4.2
PYCCKOI0 JINTEPATYPHOIO SI3bIKA YK-4.3
U MOHATHE AeJIOBOH VYK-4.4
KOMMYHHUKAIUH
Tema 1.1. OcobennocTn 10 4 2 4
o(pHUIHATEHO-/IETIOBOTO CTHIIS
PYCCKOIO JIUTEPATYPHOTO S3bIKA U
MOHSITHE JEJIOBOM KOMMYHHUKAITUU
Paznen 2. ITnueckuii 8 2 2 4| YVK+4.1
KOMIIOHEHT /JeJIOBOMH YVK-4.2
KOMMYHHKALIIMH VYK-4.3
Tema 2.1. DTHYECKHUIA KOMIIOHEHT 8 2| 2| 4| YK44
JIeJIOBOM KOMMYHUKaLIUU
Pasnen 3. OcoOGeHHOCTH YCTHOM 8 2 2 4| YK-4.1
J1eJI0BO KOMMYHUKALIMH U ee VK-4.2
OCHOBHbBI€ KAHPbI VK-4.3
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Tema 3.1. OcoGEHHOCTH YCTHOM 8 2| 2| 4| YKH44
JIEJIOBOM KOMMYHUKALIUU U €€
OCHOBHBI€ JKaHPbI

Pasznen 4. IlonsiTue geaoBoi 10 2 2 6| YK-4.1
PUTOPHUKH ¥ MOATOTOBKA VK-4.2
MmyOJIMYHOTr0 BBICTYIJIEHUS VK-4.3
Tema 4.1. IlonsTHE NET0BOM 10 2| 2| 6| YK-44

PUTOPUKH U IOATOTOBKA
MyOIMYHOTO BHICTYIUICHUS

Paznen 5. OcHoBBI 8 2 2 4| VK-4.1
MOJIEMUYECKOI0 MAaCTepPCTBa VK-4.2
Tema 5.1. OcHOBBI 8 2 2 4| YK-44
MOJIEMHYECKOTO MacTepPCTBA

Paznen 6. OcobennocTu 10 2 2 6| YK-4.1
NMUCHLMEHHOM 1eJI0BOM VYK-4.2
KOMMYHHMKAIIUM U ee VK-4.3
3¢ PpexTUBHOCTH YK-4.4
Tema 6.1. OcobeHHOCTH 10 2 2 6

MHUCHbMEHHOHN JIeJI0BOU
KOMMYHHKAITUU U €€

3¢ HEeKTUBHOCTD
Pasnen 7. SI3bikoBbIE 9 2 2 5| YK-4.1
0CO00EHHOCTH IOKYMEHTOB VK-4.2
Tema 7.1. SI3bIk0BBIe OCOOEHHOCTH | 9 2| 2| 5| YK43
JTOKYMEHTOB YK-4.4
Pasnen 8. Buabl ciy:keOHBIX 8 2 2 4| YK-4.1
JIOKYMEHTOB U J1eJIOBBIX MHACEM VK-4.2
Tema 8.1. Busisl ciry:keOHBIX 8 2 2 4| YK-4.3
JIOKYMEHTOB U JIEJIOBBIX MMHCEM
Pasnen 9. IIpome:kyTounas 1 1 YK-4.1
arrecranus VK-4.2
Tema 9.1. 3auer 1 1 VK-4.3
YK-4.4
Hroro 72 1| 18| 16| 37

5.2. Conep:kanue pa3iaejioB, TeM IUCHUATIINH

Pazoen 1. Ocobennocmu oguuuanvHo-0€108020 CMUNA PYCCKO20 JTUMEPAMYPHO20 A3bIKA U
nonamue 0e10801 KOMMYHUKAYUU
(VIekyuonnwvie 3anamus - 44.; Illpakmuueckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 1.1. Ocobennocmu oghuyuanbHo-0e108020 CMUTISL PYCCKO20 TUMEPAMYPHO20 A3bIKA U NOHAMUE
0eJ10801 KOMMYHUKAYUU

(Jlekyuonnwvie 3anamus - 4u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)

1. TloHsTHE HAITMOHAJILHOTO SI3LIKA.

2. JluteparypHblil SI3bIK KaK Bbiciias  (opMa HaIlMOHAJILHOTO S3bIKAa M OCHOBA KYJBTYPhI PEUH.

3. OdunumaabHO-IETOBOM CTHIb B CHUCTeMe (YHKIIMOHAIBHBIX CTHUJIEH COBPEMEHHOTO PYCCKOTO
SI3bIKA.

4. Dranel popMHPOBaHUS PYyCCKOTO 0GUIIUATBHO-IETI0BOIO CTHIIS.

5. OCHOBHBIE CTUJIEBBIE YEPTHI U S3BIKOBBIE OCOOCHHOCTHU PYCCKOT0 O(UIINATBHO-AETOBOTO CTHIIS.
6. IlonsTHe NETOBOM KOMMYHHKAITUH, €€ OCOOCHHOCTH, MPUHIIUIBI U (YHKIIUH.
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Pa3zoen 2. Imuueckuii KOMnoHeHm 0en080U KOMMYHUKAUUU
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 2.1. Dmuueckuti KOMROHEHM 0080 KOMMYHUKAYUU

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)
. Ionsarue genoBoro 3TrKeTa. Pak-TOPHI, ONMPENEIoNHe ero (GOpMUPOBAHUE
KoMMyHUKaTHBHBIE CUTYAIIUH U (DOPMYITBI IEIIOBOTO STUKETA.

. ObparieHue B EIOBOM ITHKETE

. DTHUYECKHUE aCIeKThl JOKYMEHTHONH KOMMYHHUKAIIUU

. @OopMyJIbI pEYEBOTO STUKETA B IOKYMEHTE

Pa3zoen 3. Ocobennocmu ycCmuoii 010601 KOMMYHUKAUUU U e€ OCHOBHbBLE HCAHPbL
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 3.1. Ocobennocmu yCmHoOU 0e1080U KOMMYHUKAYUU U ee OCHOBHbIE HCAHPLL

(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)
Oco0eHHOCTH YCTHOH I€TT0BON KOMMYHHKAITHH

JlemoBas Oecena

IIeperoBopsl

Cosemanue

PasroBop no Tenedony

M

Pa3zoen 4. Ilonamue 0enoeoii pumopuxku u nOO20mMo8Ka NYOIUYHO20 bICHIYNIEHUSA
(Vlekyuonnote 3anamusn - 2u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas paéoma - 6u.)

Tema 4.1. Ilonamue 0enosou pumopuxu u n0020MoBKa NyOIUUHO20 GbICHYNIEHUS.

(Jlekyuonnvie 3anamus - 2u.; [lpaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 64.)
XapakTepucTuKa myOnuIHoON peun

Ananranus K ayquTOpun

[ToaroroBka Kk BBICTYILJICHUIO

Bunbl my6nmaHbIX BeICTyIUIeHHNA. CaMompe3eHTalusl.

Cocrasrnsonye ycrexa myOoInyHOro BBICTYIUICHUS

HesepG6anbHbie cpeacTsa

A e

Pa3zoen 5. Ocnosvl nonemuueckozo macmepcmea
(Vlekyuonnwie 3anamusn - 2u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas padoma - 4u.)

Tema 5.1. OcHogbl nonemuiecko2o Mmacmepcmaed

(Jlexyuonnvie 3anamus - 24.; Ipaxmuueckue 3auamus - 2u.; Camocmosmenvras paboma - 44.)
XapakTepruCcTUKa OHITHS «II0JIe-MHYECKOE MACTEPCTBOY

Bunasl copos

OcHOBHBIC TIpaBHJIa BEJICHUS CIIOpa

[Tonemuueckue npruemMbl

VnoBku B criope

Aol

Pazoen 6. Ocobennocmu nucbMeHHOI 0€/108011 KOMMYHUKAUUU U ee IPheKmugHocmb
(Vlekyuonnwie 3anamusn - 2u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas paboma - 6u.)

Tema 6.1. Ocobennocmu nucbMeHHOU 0e10801 KOMMYHUKAYUU U ee 3¢hghekmusHocms
(Jlexyuonnvie 3anamus - 24.; Ipaxmuueckue 3auamus - 2u.; Camocmosmenvras paboma - 64.)
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1. PeueBas cuTyanus NMCbMEHHOM J1€JI0BOM KOMMYHMKAIMH

2. Kpurepun >(QQekTuBHOCTH NHCh-MEHHOM J€JI0BOM KOMMYHHKAIlMM M TPUYMHBI
KOMMYHUKATHBHBIX HeyAa4 MUCbMEHHOTO JEJI0BOTO OOIICHHUS

3. HuTepHanmoHanbHbIe TPEOOBAHHS K MMCBMEHHOMY JIEJIOBOMY OOIICHHUIO

4. Cneuupuyeckue 0COOCHHOCTH PYCCKOM 0(pUIMATBHO-/1E€7I0BOM MUCHMEHHONW Pedr

5. Odopmnenne [nenoBelx Oymar JHMYHOTO Xapakrepa (3asBieHHE, OOBSCHUTEIbHAS,
aBrobuorpadus, pesrome)

Pas3zoen 7. H3viKkosvle 0ocobeHHocmu 0OKyMeHmoes
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 54.)

Tema 7.1. A3vikosbie 0cobeHHOCMU OOKYMEHMOB
(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 54.)

YHU(UKAIMS S3bIKa U TEKCTa 10-KyMEHTa

SI3p1KOBBIE POPMYIIBI OUIIHATBHBIX TOKYMEHTOB

@opMyJIBl pe4eBOr0 ATUKETA B IOKYMEHTE

Oco0EeHHOCTH SA3BIKOBOTO O(hOpM-JICHHS TOKYMEHTOB

HoBble TeHACHIIMYU B IPAKTUKE JOKYMEHTHON KOMMYHHKAIIUN

M

Pa3zoen 8. Buowt cnyyicedonvix 00KyMeHmo8 u 0e106ulx nucem
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 8.1. Buowi cyscebHbIX OOKYMEHMOB U 0el0BbIX NUCEM

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)

1. OcobeHHOCTH ~ cOCTaBieHUS UM OQOPMIICHHS  OpPraHW3aLUOHHO-PACTIOPSAIUTEIbHBIX,
CIPAaBOYHO-MH(DOPMAIIMOHHBIX M CIIPABOYHO-aHATUTUICCKUX IOKYyMEHTOB

2. KoMIo3uIMoHHbIE U CofepIKaTeNbHbIe 0COOCHHOCTH JIEIIOBON KOPPECHIOHCHIIUU

3. CTpyKTypHOE U CTHIIMCTUIECKOE CBOCOOpA3He STUKETHON MEPETUCKH

4. TpeOoBaHusl K JOKYMEHTaM, CO-CTaBIS€MBbIM NpU YCTpoiicTBe Ha padoTy. OCoOEeHHOCTH
ANIEKTPOHHOTO JIEJIOBOTO MHChMa

Pazoen 9. Ilpomesxcymounas ammecmayus
(Brneayoumopnas konmaxkmmnan paooma - 1u.)

Tema 9.1. 3auem
(BreayoumopHas konmaxmuas paboma - 14.)

[IpoBenenmne MpomMeKyTOUHOM arTecTanuy B (hopme 3adera

6. OnleHOYHbIE MaTePUAJIbI TEKYLIEr0 KOHTPOJIA

Pazoen 1. Ocobennocmu oguuuanvHo-0€108020 cMUIA PYyCCKO20 JTUMEPAMYPHO20 A3bIKA U
nonamue 0e10801 KOMMYHUKAYUU

Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. IlpounTaiite 3a1anue u HaiinuTe cooTBeTcTBUE. OTBET 3aMUIINTE B TAOIUIIE.

HaiinuTe cooTBeTCTBHE MPU3HAKOB, MPHUCYIIUX JIATEPATYPHOMY SI3BIKY W HEITUTEPAaTYpHBIM (popMam
HAIIMOHAJILHOTO SI3BIKA.

a) 00513aTeILHOCTH JJI BCEX 00pa30BaHHBIX JIFONIEH

0) pactipOCTPaHEHHOCTh Ha OTPEICIICHHON TEPPUTOPUN

B) HAJIMYME CUCTEMBI (PYHKITMOHATBHBIX CTHIICH

T') 3aKPETUICHHOCTh 32 ONPEACICHHBIMU TPYIIIaMHU JTFOICH

1) HOPMUPOBAHHOCTH (3aKPEIICHHOCTH B CIIOBAPSIX)

€) OTHECEHHOCTh K PEYH Maj000pa30BaHHBIX JTIOICH

) TPAJUIIMOHHOCTh U YCTOWYMBOCTH — OBICTpasi H3MEHSEMOCTh
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3) 0OpasioBas opma s3bIKa
1) camas apeBHssA (popma s3bIka
K) HaJIMYME YCTHOM ¥ MUCBMEHHON (hOPM CYIIIECTBOBAHUS
2. [IpounTaiite 3a1anue 1 HailnuTe cooTBeTcTBUE. OTBET 3aMUIIMTE B TAOIUIIE.

Boinmummmre npusHaku, XapakTepHbIe I KaXKI0T0 CTHIISL PYCCKOTO JINTEPATypHOTO S3bIKA.
Crunmu: Hayunsiit, OdunmansHo-aenoBoi, [lyonunuctuueckuii, PasroBopHbsiid, Xym0KeCTBEHHBIMH,
Penurnosnsiii.
[Tpusnaku: a) OOBEKTHBHOCTH; 0) TOYHOCTD; B) JIOTUYHOCTH; T') JAKOHUYHOCTD; J1) IKCITPECCUBHOCTD;
€) JeKJIIapaTUBHOCTh;, JK) aBTOPHU30BAHHOCTh; 3) OOpa3HOCTh; M) OE3IUYHOCThH; K)
CTaHJAPTU30BAHHOCTH; JI) TPOCTOTA; M) 000OIIEHHOCTh; H) BHIPA3UTEILHOCTD.

3. Ilpounraiite 3aanue U HaiiauTe COOTBeTCTBUE. OTBET 3aMUIINTE B TAOJIHIIE.

ConocraBbre MOACTWIM O(UIIHATBLHO-AEIOBOTO CTUJIS cO chepaMH M KaHpaMH, B KOTOPBIX OHHU
HCIOJIB3YIOTCSI.
[Tonctunu: 3akoHonarenbubiid, KOpuanuecknii, AIMUHUCTPATUBHBIN, J(UTIoMaTnyeckuit
Cdepsl: a) Hayka, 0) MCKYCCTBO, B) OBIT, T) pEIUTHs, J) IOPUCIPYACHIMSA, €) TUTIIOMATHS, XK)
3aKOHOAATEIbCTBO
JKanpsl: a) JOKYMEHTHI, 0) 3aKOHBI, B) PE30JIIOIINS, T') HOTA, /1) YKa3bl, €) aKThI

4. ITpounTaiite 3aJaHNE U YKAKUTE MTOCIEA0BATEIbHOCT. OTBET 3aMOJHUTH B TaONIHUIIE.

VYKaxuTe Mociae10BaTeIbHOCTD A3bIKOBBIX YPOBHEH B COBPEMEHHOM PYCCKOM SI3BIKE.
a) CHHTaKCUYECKHI YPOBEHb
0) opdodrnHUecKuli ypOBEHb
B) JICKCUYECKHUI YPOBEHB
) MOP(hOJIOTHYECKUN YPOBEHD
1) MOp(hEeMHBIN YPOBEHb.
Pa3zoen 2. Imuueckuii KOMnoOHeHmM 0en1080U KOMMYHUKAUUU

Dopma KOHMPOA/0OYeHOYHOe cpedcmeo. 3adaua

Bonpocul/3adanus:

1. ITpounTaiite 3alaHle U COMOCTABBTE BUJ] ’TUKETA U €r0 ONPEICIICHHE.
CornocraBbTe BUJI 3TUKETA U €r0 ONpeIeIeHHE.
Bunet stukera: [lpunsopusriii, Aumnnomarudeckuit, Bounckwuii, O0mmerpaxancKuii.
Onpenenenus:
1. mpaBwIIa IOBEIEHUS TIPU JBOPAX MOHAPIIUX 0CO0.
2. mpaBwWia TOBEACHUS JIHIl, COCTOSIIUX HA TOCYJapCTBEHHOW CIIy)kOe MpH JUILUIOMATHYCCKUX
KOpITyCax.
3. mpaBuUIIa IOBEACHUS BOCHHBIX Ha CIIy>KO€ U B OBITY.
4. mpaBuia TOBEACHHS JIIOACH OMNPENCICHHON HAIMH, WCTOPUYECKH OOYCIOBIEHHBIE U
MPUKPETICHHBIC K OTPEACIICHHBIM CUTYAIUSM OOIICHHUS.
2. BoumuTe coBo, 4TOOBI BBICKa3bIBAHKE CTAJIO UCTHHHBIM.

B npennoxennn mpomyieHo cioBo. Briummre ero, 4To0bl BRICKA3bIBAHUE CTANIO0 UCTUHHBIM:
IIpunnun koomepaumu Ipalica M NOpUHOMI BEXJIMBOCTH JIMYa COCTABIAIOT OCHOBY Tak
Ha3bIBAEMOTO. ..

3. JlaiiTe pa3zBepHyTOE ONpEACICHUE

BaKOH‘{I/ITG HpeI[JIO)KGHI/Ie, ‘-IT06LI OHO CTAaJIO UCTHUHHBLIM:
PeueBoii DTHKET - 3TO ...

4. IlpounTaiite 3a1anue U HailnuTe cooTBeTcTBUE. OTBET 3aMUIIMTE B TAOIUIIE.

CootHecuTe nocTyaaThl (MAKCUMBI) C IPUHIUIIAMU KOMMYHHUKATUBHOTO KOJIEKCA.

1) [punnun koonepanuu I.I1. I'paiica

2) Ipunnun BexxnuBoctu/x. JInua

a) BeikaspiBaii OraroxenareabHOCTh

0)TBoe BhICKa3bIBaHHE HE JIOJKHO COACPIKaTh O0bIIe (MEHbIIE) HHOPMAITIH, YeM TPeOyeTCs
B)U30eraii Bo3paxxeHui

r) Crapaiics, 4T00 BhICKa3bIBAHUE OBIJIO HCTHHHBIM

1) OTcTpansit oT ce0s TOXBaJIbI
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*)He OTKJIOHSICS OT TEMBI
3)He xymu npyrux
1) Beipaxkaiics sicHO
k) He 3arpynnsii apyrux
1) Cobmromait HHTEpEeCHl APYyroro
Pazoen 3. Ocobennocmu ycmuoil 0en060i KOMMYHUKAUUU U €€ OCHOGHbIE HCAHDbL
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. IlpounTaiiTe 3ajaHUE U YKaXHUTE IOCIEAOBAaTEIbHOCTh ACHCTBUI. OTBET 3alOJHUTH B
Tadnure.
VYKaXuTe mocine0BaTeIbHOCTh IEUCTBUIM B IPOBEAEHUN COBEIIAHUSA.
a) OcHoBHOe Bpems. [lyisi coBemaHuii MOTYT OBITh IOJIE3HBI METONBI (AaCHIUTAIUU, TAaKhe Kak
«MHPOBOE Ka(e», MO3TOBBIE IITYPMbI U SCTUM-METO/BI.
0) Hauano comemanus. HeoOxogmmo TpaHCIUpOBaTh II€Nb COBEIIAHUS U TIOBECTKY, a TaKXKe
3a(hKCUPOBATh BCE IOTOBOPEHHOCTHU B MPOTOKOJIE.
B) IloaroroBka. HeoOXoaumo TOCTaBUTH IeNb W 3a/ladd COBEUIAHMS, a TaKKe IMOATOTOBHUTH
MaTepuatbl U OTYETHI IS OOCYKICHUS.
r) Omnpenenenue poneil. PekomenayeTcs NpUriiacuTh CTOPOHHUX BEAYIIUX-MOJEPATOPOB, KOTOPHIE
OyZyT yIpaBIATh MPOLIECCOM.
n) OxoHuyaHue, nojBeAeHue UTOroB. 1o okoHYaHUUM COBEIIaHMs €€ pa3 3aYUTHIBAIOTCS UTOTU C
03BYUYHMBAHUEM MOBECTKH JIHS U MPUHATHIX PEIICHUI.
2. JlaitiTe pa3BepHYTOE ONpPEIECICHUE.
JlaiiTe pa3BepHYTHII OTBET Ha BOIPOC, YTO SBISETCS LENbIO JIEIOBOTO OOILICHHUS.
3. B mpemnokeHMH TpOMYyIIEHO CJOBO. BrummTe ero, 4ToObl BBICKA3bIBAHHE CTaJlO
UCTUHHBIM.
OOIIeHUsI — 53TO WHAMBHIYaJbHO-TUIIOJOTUYECKHE OCOOEHHOCTH B3aUMOJEHUCTBUS MEXKIY
JIIOJIbMHU.
4. [IpoaomkuTh onpeaeneHue, YToObl OHO CTaN0 UCTUHHBIM.
Y4acTHUKH MEPETOBOPOB CTAPAIOTCS BBICIYIIATh MHEHHUE OIIMOHEHTA, a 3aTeM yKe C(HOpMYTUpOBaThH
COOCTBEHHYIO MO3UIMIO. DTOT TAKTUYECKUH MTPUEM Ha3bIBACTCH. . .
5. [laiiTe pa3BepHYyTBIA OTBET Ha BOIPOC.
HazoBute 0CHOBHBIC OIIMOKH MPU MTPOBEACHUH OECEeIbI.
6. [IpomomkuTe MpeasioKeHNe, YTOOBI OHO CTAJI0 UICTHHHBIM.
[TeperoBops! syure npoBOAUTH (TAC?)...
Pa3zoen 4. Ilonamue 0enoeoii pumopuxku u n0020mMoEKa NYOIUYHO20 bICHIYNIEHUA
Dopma KOHMPOIA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. [IpounTaiite 3a1aHre U HAMAUTE COOTBETCTBUE. OTBET 3aMUIINTE B TAOJIHIIE.
Haiinure cooTBeTCTBHUE 3Tana pUTOPUUECKOrO KAHOHA U €r0 COACPKaAHUS.
Oranel puTOpUUYECKOro kaHoHa: MuBenuus, unosunus, Onoxkyuus, Memopus, Akuus.
ConeprkaHue dTama KaHOHA: a) YKpalleHue, 0) n300peTeHue, B) pacloiokeHue, T) IPOU3HEeCeHHE, 1)
3allOMUHAHHKE.
2. IlpounTaiiTe 3aJaHUE U YKaXUTE IOCIEAOBATEIBHOCTh NeHCTBUI. OTBET 3allOJIHUTH B
Tadnure.
VYKaxxuTe Mocaea0BaTeIbHOCTh TOCTPOCHUS OPATOPCKOTO BBHICTYTICHUS 10 PUTOPUUECKOMY KaHOHY:
a) aKIus
0) >IOKyIHS
B) MEMOpUS
') UHBEHITUS
1) AUCTIO3UITUS
3. IlpounTaiiTe 3aaHMe M YKAKHUTE IMOCJIEIOBATEIbHOCTh ACUCTBHI. OTBET 3allOJHUTH B
Tabuue.
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VYKaxuTe MOCIeI0BaTEeILHOCTh ACUCTBUIN TTPHU MOATOTOBKE K MyOIMYHOMN peywn.
a) 3a(pUKCUPOBaATh KIIFOYEBBIE pa3bl, OCHOBHBIC MBICIIH

0) 3amucaTh CXeMY BBICTYIUICHUS

B) IIPOJIyMaTh 1I€JIb U COAEepKaHUE peun

') coOpath (PaKThI U CTATUCTUYECKHUE TAHHBIC

1) OTPENETUPOBATH PEUb, UCIIOJIb3Ysl HEBEPOATHKY.

4. 3aKOHYUTD MPEIOKEHHUE, YUTOOBI OHO OBLIIO HICTUHHBIM.
BepOansHoe(rie) cpemcTBo(a) OOMEHHS — 3TO. ..
5. BeiOepute OUH OTBET U3 MPEATIOKEHHBIX U 00OCHYHTE ero BhIOOP.

HenocraTtkoM KOMITO3UITUH ITyOJIUYIHOTO BBICTYIIJICHUS HE SBIISCTCS:
a) Mmeperpy3ka TeOPeTHICCKUMHU PACCYKICHUSIMU;

0) moruyeckas moCJIeI0OBaTeIbHOCTD B MOaue MaTepuana;

B) 00MJIME 3aTPOHYTHIX BOIPOCOB U MPOOIIEM.

Pa3zoen 5. Ocnosvl nonemuueckozo macmepcmea
Dopma KOHMPoAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:
1. [aiiTe oTBET Ha BOIPOC.
VYKa)kKUTe OCHOBHBIC TPHYUHBI KOMMYHHKATUBHBIX HEY/Iad B IEJIOBO KOMMYHHUKAITHH.
2. BeiOepuTe OnMH OTBET U3 NPEAJIOKEHHBIX 1 000CHYHTE €ro BEIOOD.

OuepenHOe BBICKa3bIBaHUE TIOJIEMHUCT 3aKaHYMBACT BOIIPOCOM OIIOHEHTY, 3aCTaBIISISl €r0 BCE BPEMsI
OTBEUYaTh HA BOMPOCHL. DTOT MOJIEMHUYECKUHN TIPUEM HA3bIBACTCS:

a) JTOBOI K YEJIOBEKY;

0) aTaka BOIIpOCaMHU;

B) CBeZleHHE K a0Cyp/Iy.

Pazoen 6. Ocobennocmu nUuCbMeHHOU 010601l KOMMYHUKAUUU U ee Ihhekmuenocmo
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. IIpounTaiite 3ajaHUE U YCTAHOBUTE COOTBETCTBHE.

ConocraBbTe BUBI AEOBBIX OyMar ¢ UX OMpeeICHUSIMH.

Bunpl nenoBeix Oymar: 3asBieHue, aBroonorpadus, pe3rome.
Onpenenenus:

OIHCAaHNE KU3HEHHOTO MyTH COCTaBUTENS

JIOKYMEHT, COIep KaIuii mpoch0y, 0OBIYHO C KPAaTKOM €€ apryMeHTaIuei
caMOXapaKTepHUCTHKA YeJIOBEKa, MPETEHAYIOLIET0 Ha KaKylo- JIN00 padoTy.

2. BeiOepuTe npaBUIIbHBIE OTBETHI U3 MPEIIOKEHHBIX U 000CHYHTE MX BBIOOD.

OdunmaabHO-IETOBYI0 THCBMEHHYIO PEUYb OTIIHYAIOT:
a) cBo00/1a B BBIOOPE SI3BIKOBBIX CPEJICTB;

0) neKcuYecKoe 0JHOOOpas3ue;

B) HCITOJIb30BAHUE KAHIICISIPU3MOB.

3. JlaiiTe pa3BepHYTHI OTBET HA BOIIPOC

AJpecOBaHHBINA PYKOBOAMUTENIO YUPEXKACHUS U MH()OPMUPYIOMIUI €ro O CIOKUBLICHCS CUTYaIUH,
MMEBIIEM MECTO SIBICHMU WM (aKTe, COAEP)KAIIMKA BBIBOABI M MPEJIOKEHHUS COCTAaBUTEI,
JOKYMEHT — 370 ...

Pazoen 7. HA3vikogble 0codennocmu 0OKyMeHmMoe
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. Maiite pa3BepHYTHIN ONpEEIICHUE.
JlaiiTe onpeaeNieHre MOHSATHIO «IOKyMEHT» B JISJIOBOM OOIICHUH.
2. BeiOepuTe npaBUIIbHBIE OTBETHI U3 MPEIIOKEHHBIX U 000CHYHTE HX BBIOOD.

[Tpu BEIOOpE hOopMBI OOpaIeHus B JOKYMEHTE YIUTHIBACTCS:
a) ciry>keOHOE TIOJIOKEHUE aJipecara;
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0) cTereHb JTUIYHOTO 3HAKOMCTBA,
B) (hu3mUeCcKOe COCTOSTHUE ajpecara.

3. BriOepute oauH MpaBMIIbHBINA OTBET U3 MIPEIJIOKEHHBIX U 000CHYWTE CBOW BBHIOOD.

«MupHOE COCYIIECTBOBAaHUEY, KTOCYAApPCTBEHHOE PETYIUPOBAHUEY, KIIOHUKEHUE YPOBHS KU3HI) —
000pOTHI ATOTO THUIIA SBISIOTCS IPUMEPAMHU:

1) mrrammnon

2) OKKa3MOHAJIU3MOB

3) ke

4) napoHUMOB

Pazoen 8. Buowt cayrscebnvlx 00KyMeHmoe u 0en08vlx nucem
Dopma KOHMPoAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:

1. Briumute ¢10BO, YTOOBI BRICKA3bIBAHUE CTAI0 HCTUHHBIM.

B npennoxenun mporyiieHo cioBo. Briumure ero, 4To0bl BHICKa3bIBAHUE CTAI0 HCTUHHBIM:

— pacnopsbkeHHE pPYKOBOIMTENS, OCHOBHOHM pacmopsaUTENbHBIM CIyKEOHbI TOKyMEHT
(HpaBOBOI/I aKT) MOBCEIHEBHOTO YTMPABJICHUS, COCPKALLUN HOPMBI, 00s13aTeNIbHbIE AJI UCTIOIHEHUS
MOJYMHEHHBIMH.

2. Beibepute npaBuIbHBIE OTBETHI U3 MPEIJIOKEHHBIX 1 000CHYHTE UX BBIOOD.

[To mpu3HaKy agpecara pa3IM4arOT BHIbI ICIOBBIX ITHCEM:
a) OOBIYHBIC U IIUPKYISIPHBIC;

0) pa3oBbIC U LIUKIUYHBIC;

B) TpeOyrolue OTBeTa 1 He TpeOyroIre OTBeTa.

Pazoen 9. Ilpomescymounas ammecmayus
Dopma KOHMPONA/OYeHoUHoe CPeOCmB0:
Bonpocul/3adanus:

7. OueHOYHbIC MATEPHAJIBI IPOMEKYTOYHOM aTTeCTALMHA

Ilepeuviii cemecmp, 3auem
Konmponupyemvie U/K: VK-4.1 YK-4.2 YK-4.3 VK-4.4 VK-4.5
Bomnpocwi/3ananus:
1. [ToHsITHE HAITMOHALHOTO SI3BIKA
2. JIutepaTypHBIH SI3bIK KaK BhICIIAst (hOpMa HAIIMOHATIBHOTO SI3bIKAa M OCHOBA KYJIETYPBI PEUU

3. IIpu3Haku IUTEpaTypHOTO A3bIKA

4. Od¢unmansHO-A€IOBOM CTWIb B cHUCTEME (PYHKIMOHAIBHBIX CTHUJIEH COBPEMEHHOIO
PYCCKOTrO sI3bIKa

5. Oranbl popMHUpOBaHHS PYyCCKOTO OPUIIHATBHO-IETI0BOTO CTHIIS
6. OCHOBHBIE CTHJIEBbIE YEPThI PyCCKOTO O(HUIIUATBHO-IET0BOTO CTHIIS
7. OCHOBHBIE SI3BIKOBBIE 0COOCHHOCTH O(UILINATIBHO-AEIOBOTO CTHIIS

8. CroBooOpazoBaTenbHbIe 1 MOP(OIOTHUSCKUE YEPThI O(DUITHATBHO-IEIIOBOTO CTHIIS
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9. Ocob6eHHOCTH CHHTaKCHCca OUIIUATTEHO-IETOBOTO CTHIIS

10.

I1.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

[TonsiTHe NENOBOM KOMMYHHKAITUH, €€ OCOOEHHOCTH
DddexTuBHas AeI0BasT KOMMYHHUKAIIHS

[TpuHUMIBI 1 QyHKUIKU AETOBOM KOMMYHHUKAIIUU

[Tonsitue nenoBoro stukeTa. GakTopskl, onpeAessonue ero GopMupoBanue
KoMMmyHuKaTHBHBIE CUTYalIUN U (DOPMYIIBI IEJIOBOTO STUKETA
OOpaieHue B 1€JI0BOM dTUKETE

DTudecKre acleKThl JOKYMEHTHON KOMMYHHKAIUH
@DopMyIIbl peUYeBOro 3TUKETa B JOKYMEHTE

OCc00EHHOCTH YCTHOM J1eTTOBOM KOMMYHUKAIIUH

JlemoBas Oecena

[TeperoBopsl

Cosenlague

Pasrosop mo Tenedony

XapaKkTepucTUKa MyOJTUIHON pedn

Ananranus K ayIiuTopun

[ToaroToBka K BBICTYIIJICHHIO

Bupl myOnuaHBIX BRICTYIUICHUIH

Oco0eHHOCTH caMOTIpe3eHTaluN

[ToHsiTHE NEM0BOI PUTOPUKHU

Cocrapmistonye ycrnexa myoJIu4HOTO BHICTYTIIICHHUS
HesepbanpHbie cpencTBa KoMMyHUKanuu. Mx kinaccudukanus.
XapakTepucTUKa MOHATHUS «II0JIEMHYECKOE MaCTEPCTBOY
Bunsl ciopos

OcHoBHbIE TpaBUJIa BEICHUS CIIOpa
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34. [ToneMuueckure NprUeMbI

35. YnoBku B criope

36. [Ipuembl BO3I€MCTBUS HA TTApTHEPA MO OOIICHUIO

37. Manunyasamuu

38. Tunbl cOOECETHUKOB U MPaBUJIa TTIOBEACHUS C HUMHU

39. TakTuka BeIeHUS IEPETOBOPOB

40. PeueBas cutyalysi HMCbMEHHOM A€JI0BOM KOMMYHHUKAIIMHU

41. Kpurepuu 3¢ (HEeKTUBHOCTH TUCHbMEHHON JIETIOBOM KOMMYHHKAITUN

42. IlpyynHBl KOMMYHHUKATUBHBIX HEY/Aa4 MHCbMEHHOTO JIEJIOBOTO OOIEHUS

43. NaTepHanmoHa bHbIe TpEOOBaHUS K MUCHbMEHHOMY JICJIOBOMY OOIICHHUIO

44, Cnemuduyeckue 0COOEHHOCTH PYCCKO# o(HITaIbHO-1€7I0BON MUCbMEHHOM pedn
45. Cranmaprusanus 1 yHU(PUKaAIUs KaK 00s3aTeNbHbIE IPU3HAKH JIEJIOBOM peun

46. OopmiieHre 1eTOBBIX OyMar JIMYHOTO XapakTepa (3asBieHre U 00bsICHUTEIbHAS)
47. OdopmieHune nemoBbIX OyMar JIMYHOTO Xapakrepa (aBroouorpadus, pe3rome)

48. Yaudukamnus s3plka U TEKCTa TOKyMEHTa

49. SI3p1koBBIC (hOpMYITBI OUIIHATIEHBIX TOKYMEHTOB

50. ®opmynbl peueBOro 3TUKETA B TOKYMEHTE

51. OcoO6eHHOCTH SA3BIKOBOTO OPOPMIICHUS JOKYMEHTOB

52. CobmronieHue S36IKOBBIX HOPM B O(DHITMATBHO-JIETIOBOM CTHIIC

53. HoBble TeHACHIIUH B TPAKTUKE JOKYMEHTHOW KOMMYHHUKAIIUH

54. OcoOeHHOCTH CcOCTaBIICHUS H OG(OPMIICHHS] OPTaHU3aAlUOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB

55. OcoOGeHHOCTH cOCTaBICHUS U O(hOPMIICHUS CIIPABOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB
56. OcoOeHHOCTH COCTaBICHUS U O(h)OPMIICHUS CIIPABOYHO-aHAINTHYECKUX TOKYMEHTOB

57. KoMIo3UIIMOHHBIE U COIepKaTeIbHbIE 0COOCHHOCTH JIEIIOBON KOPPECTIOHACHIIUU

TTonrorosneno B cucteme 1C:Yuusepcurer (000001867) Crpanuria 15 u3 22



58. CTpyKTypHOE U CTHIIMCTUIECKOE CBOCOOpa3He STUKETHON MEPETUCKH
59. TpeboBaHus K JOKyMEHTaM, COCTABIISIEMBIM IIPH YCTPOMCTBE HA paboTy

60. OcOOEHHOCTH IEKTPOHHOTO JIEJIOBOTO MTUChMa

8. MarepuajibHO-TeXHHYECKOE U Y4eOHO-MeTOAuYeCcKoe odecneyeHue QU CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPaTYypPbI

Ocnoenas rumepamypa

1. Jluce, D.M. JlenoBbie kommyHuKanmu: Y4ueOnuk / 3.M. Jluce, A.C. KoBansuyk. - 4 - MockBa:
W3narenscko-Toprosas kopnopanus "Jlamkos u K", 2023. - 343 c. - 978-5-394-05383-2. - TekcrT:
ANEKTPOHHBIN. // OOmecTBO ¢ orpaHudeHHOW OTBEeTCTBEHHOCThIO «3HAHUYM»: [caiiT]. - URL:
https://znanium.com/cover/2082/2082503.jpg (mara oopamenus: 20.02.2024). - Pexxum noctyna: 1mo
MOATHCKE

2. TTAIIKOBA O.B. [lenoBsie kommyHukanuu: yueOonuk / [IAIIKOBA O.B.. - M.: Bys. yue0.:
NH®PA-M, 2014. - 159 c. - 978-5-9558-0301-2. - 978-5-16-006554-0. - Tekct: HEMOCPEACTBEHHBII.

3. UsmaiinoBa, M.A. JlenoBoe oOmenue: YueOHoe mocooue / M.A. M3maiinoBa. - 7 - Mockaa:
W3narenscko-Toprosas kopnopanus "Jlamkos u K", 2022. - 252 c. - 978-5-394-04991-0. - Texkcrt:
ANEKTPOHHBIN. // OOmecTBO ¢ orpaHudeHHOW OTBEeTCTBEHHOCThIO «3HAHUYM»: [caiiT]. - URL:
https://znanium.com/cover/2082/2082500.jpg (mara oopamenus: 20.02.2024). - Pexxum noctyna: 1mo
MOATHCKE

Jlononnumenvuas rumepamypa

1. Banosa, U.C. Dtuka aenosoro obmenus: Yueonoe nocooue / U.C. MBanosa. - 3 - Mocksa:
OOO "Hayuno-uznarensckuii nientp MH®OPA-M", 2024. - 168 c. - 978-5-16-100057-1. - TekcT:
ANEeKTPOHHBIN. // OOIEecTBO ¢ OrpaHndeHHON OTBeTCTBEHHOCThI0 «3HAHUMYM»: [caiit]. - URL:
https://znanium.com/cover/2107/2107433.jpg (nara oopamenus: 20.02.2024). - Pexxum noctyna: 1mo
MOATHCKE

2. Pycckuii sI3bIK M KyJAbTypa pedyd: Kypc JEKIHU ans OakajaBpoB BCEX HaNpaBiICHUN /
cocraButenu: U. C. Brixonuesa, H. B. JltoGe3HoBa. - Pycckuil s3bIk U KynbTypa peud - Caparos:
By3zoBckoe obpazoBanue, 2016. - 72 c. - 2227-8397. - Tekct: anexrponusiid. / [IPR SMART: [caiir]. -
URL: https://www.iprbookshop.ru/54478.html (nara obpamenus: 20.02.2024). - Pexxum mpocrymna: mo
MOATHCKE

3. baGaeBa,, A. B. JlenoBoe oOmenue u aeiaoBoit stuker / A. B. Babaesa,, P. 1. Mamuna,; mog
penakuueit P. M. Mamunoil. - JlemoBoe oOmienne u aenoBoit stuker - Cankt-IletepOypr:
[Terpomomnuc, 2019. - 192 c. - 978-5-9676-0555-0. - Tekct: anekrponnsiit. / [IPR SMART: [caiit]. -
URL: https://www.iprbookshop.ru/84671.html (nara oopamenus: 20.02.2024). - Pexxum mgocrymna: mo
MOATHCKE

4. Mammna, O.}O. Pycckuit s3bIk U Ky/ibTypa peun: Yue6Hoe mocobue / O.FO. Mammuna. - 2 -
Mocksa: N3narensckuii Lientp PUOP, 2020. - 168 c. - 978-5-16-004654-9. - TekcT: 2E€KTPOHHBII.
// O6mectBO C orpaHu4eHHOd oTBeTcTBeHHOCThIO «3HAHUYM»: [caiit]. - URL:
https://znanium.com/cover/1090/1090565.jpg (nara oopamenus: 20.02.2024). - Pexxum noctyna: 1mo
MOATHCKE

5. Pycckwuii sI3bIK M KyJIBTYpa peun: yueoHoe mocodue / M. B. Hesexwuna,, E. B. [llapoxuna,, E. b.
Muxaiinosa,, E. A. boiiko,, E. H. beraesa, - Pycckmii sA3bIk M KynbTypa peun - Mocksa:
IOHUTU-AAHA, 2017. - 351 c. - 5-238-00860-0. - Tekct: anekrponnsiid. / IPR SMART: [caiiT]. -
URL: https://www.iprbookshop.ru/71053.html (nara obpamenus: 20.02.2024). - Pexxum mgocrymna: mo
MOATHCKE
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8.2. IIpogeccuonasibHbie 0a3bl JaHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ece4nBaeTCst
AOCTYI 00y4AKOIIUXCS

IIpogpeccuonanvuvie 6azvl OaHHbIX
He ucnonb3yrores.

Pecypcor « Unmeprem»
1. https://znanium.com/ - Znanium.com
2. http://www.iprbookshop.ru/ - IPRbook
3. https://edu.kubsau.ru/ - O6pa3zoBarensHbIil mopTan Kyol'AY

8.3. [IporpammHoe oGecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH oCylleCcTBJIEHUH 00pPa30BaTeIbHOIO Npouecca no JUCIUIIUHE
WNudopmalinoHHble TEXHOJIOTHH, UCIIONIb3yEMbIE MTPHU OCYIIECTBICHUH 00pa30BaTeIbHOTO IMpoliecca

M0 TUCIUIUIMHE MO3BOJISIOT:

— o0ecreunTh B3aUMOJICICTBHE MEX]y YYaCTHHKaMH OOpa30BaTENbHOIrO Mpolecca, B TOM YHUCIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aMMOJIEHCTBUE MOCPEAICTBOM ceTU «VIHTepHET»;

— (uKCHpoBaTh X0 OOPa30BATENBHOIO IMpollecca, Pe3ylbTaTOB MPOMEXKYTOUHOM aTTeCTaluu I10
TUCLUILTMHE U PE3yIbTaTOB OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMBbl;

— OpraHM30BaTh Ipouecc 00pa3zoBaHMsl MyTEM BU3yaIU3allMU U3ydaeMoi HH(GOpPMAIUH OCPEACTBOM
WCIIOJIB30BaHUS MTPE3CHTAINH, YICOHBIX (DUITBMOB;

— KOHTPOJIMPOBATh PE3YNbTaThl 00YUYEHHsI HA OCHOBE KOMITbIOTEPHOTO TECTUPOBAHUSI.

[lepeueHb TUIIEH3MOHHOTO IPOTPAMMHOTO 00€CIICUECHNUS:

1 Microsoft Windows - onepariionsas cuctema.

2 Microsoft Office (Bkmowaer Word, Excel, Power Point) - makeT oucHBIX PUIOKEHUH.

[lepeuens npodeccuoHanbHbIX 6a3 TaHHBIX U HHPOPMALIMOHHBIX CIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBas, https://www.consultant.ru/

3 Hayunast snextponHas 6ubnuroreka eLibrary - yauBepcanbHasi, https://elibrary.ru/

Hoctyn k cetu MHTepHeT, NOCTYNm B 3JEKTPOHHYIO HH(DOPMALMOHHO-00pa30BaTENbHYIO Cpery
YHUBEPCUTETA.

Ilepeuenv npoepammnozo obecneuenus
(0bHOBNEeHUE NPOU3BOOUMCS NO Mepe NOABILEHUS HOBbIX 8ePCULL NPO2PAMMbL)

He ucnonb3zyercs.
Ilepeuensb uHpOPMAYUOHHO-CIPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eHCEHEOETbHO)

He ucnonb3zyercs.

8.4. CneninasibHbIE IOMeELIEHUS], JIA00PATOPUHU U J1a0opaTOpHOE 000py10BaHUE
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VHHUBEpCUTET pacrojaraeT Ha IpaBe COOCTBEHHOCTH WM HMHOM 3aKOHHOM OCHOBAaHUHU
MaTepHaJbHO-TEXHUYECKUM obOecrieueHueM 00pa30BaTeNbHON JIEATENbHOCTH (MIOMEIICHUAMU |
00OpyI0BaHMEM) MJIsl peanu3alii IporpaMMbl OakajlaBpuaTa, CIELUMWINTETa, MarucTparypsl IO
brnoky 1 "Hucuumnunsel (Momymu)" um brmoxky 3 '"locymapcTtBeHHass uTorosas arrectauus B
COOTBETCTBHUH C Y4EOHBIM ILIAHOM.

Kaxnprii oOyuarommiicss B TEUYEHHE BCEro Iepuoaa oOyuyeHHs oOecredyeH WHAMBUIYATbHBIM
HEOTPAaHMYEHHBIM  JOCTYIIOM K  3JIEKTPOHHOW  HMH(OpMAIIMOHHO-00pa30BaTENIbHON  cpene
YHHUBEPCUTETA u3 o060t TOYKHU, B KOTOpOH HAMeEETCA JOCTYII K
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH "VHTepHeT", Kak Ha TEpPUTOPHH YHUBEPCHUTETA,
TaK ¥ BHE €ro. YCIOBUS Uil (GYHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITh CO3AaHBI C UCIIOJIb30BAaHUEM PECYpPCOB MHBIX OpTaHU3aLUH.

JIeKIIMOHHBIN 3aI1

11rg
myasTUMEA-TIpoekT.Mitsubishi XD2000U - O mT.
OO6ygarenb-perupkysaTop Bo3ayxa 600 - 0 mir.
[TpoexTop ynsrpakopotkodokycHbidi NEC UM301X - 0 mi.
ycunurenb Inter-M SYS-2240 - 0 mt.
skpaH ¢ au.npusoa. Da-Lite Cosmopolitan - 0 m.

506rg
nocka JIK1122010(men) - 1 .
naprsel - 16 wr.
Crmur-cucrtema LS-H18KPA2/LU-H18KPA2 - 1 .

510rg
nocka JIK1122010(men) - 1 mr.
naprsel - 16 wr.
Crour-cuctema LS-H18KPA2/LU-H18KPA2 - 1 .

522rn
nocka JIK1122010(men) - 1 .
KPOHIUTENH KPEMIEHUs MJIa3MEHHOM MaHenu - 1 mr.
napTsl - 23 1T
Cmmut-cucrema LS-H18KPA2/LU-H18KPA?2 - 1 miT.
teneBuzop LED LG 42" 421.V3400 - 1 .

9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHUILIMHBI (MOXYJIs1)

VYuebHas paboTa M0 HANpPaBJICHUIO TMOATOTOBKU OCYIIECTBISETCS B (hOpME KOHTAKTHOU pabOTHI C
IperoJaBaresieM, CaMOCTOSTEIbHOH paboThl 00yvaromierocsi, TEKyIIeH W MpPOMEXYyTOUYHOM
arTecTalMidi, WHBIX (OpMax, MpeagaracMblX YHUBEPCHUTETOM. YUeOHBIH Marepuan JAUCHUIUINHBI
CTPYKTypUpOBaH M €ro M3y4YeHHE MPOU3BOJUTCS B TEMAaTHYECKOM IOCIEeI0BaTEIbHOCTH.
ConepxaHue METOIMYECKMX YyKa3aHWH JOJKHO COOTBETCTBOBaTh TpeOoBaHusM DenepaibHOTO
rOCY/IJapCTBEHHOTO 00Opa30BaTelIbHOTO CTaHAApTa M Y4YeOHBIX MpOrpaMM IO JUCLHUIUIMHE.
CamocrosarenbHass paboTa CTYIECHTOB MOXKET OBITh BBINOJIHEHA C TIOMOIIbI0 MaTepHAaJIOB,
pa3MeleHHbIX Ha ropTaie noaaepxku Moodl.

Memoouueckue ykazanus no popmam padomot
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Jlexyuonnvle 3anamus

[lepenaua 3HAYUTENBHOTO OO0BEMAa CHCTEMATU3UPOBAHHON MHQPOpPMAIMKM B YCTHOW Qopme
JIOCTAaTOYHO OONbIION aynuTopuH. JlaeT BO3MOXHOCTh 3KOHOMHO M CHCTEMAaTH4YHO H3Jarath
yueOHbIi Marepuan. OOyuaronmecs U3y4yaroT JEKIMOHHBIN MaTepuall, pa3MelleHHbI Ha Topraje
noziep>kku o0yuenust Moodl.

lIpakxmuueckue 3anamus

®opma opraHuzan 00yueHHsI, TPOBOJUMAS O]l PYKOBOJCTBOM IPETONABATENsl M CIyXKamas Jis
JeTanu3aliy, aHajln3a, PacIlupeHus], yriyOneHus, 3aKperuieH s, MpUMEHeHUs (WM BBIOJHEHUS
pa3HOOOpa3HBIX MPAKTUYECKHX padoT, yMpaKHEHW) M KOHTPOJIS YCBOCHHS IOJYYEHHOM Ha
nekiusx ydeObHoil wuHpopmarmu. IlpakTuueckue 3aHATHS TPOBOAATCS C  HCHOJIb30BAaHUEM
yueOHO-METOANYECKUX U3IaHNH, pa3MEIICHHbIX Ha 00pa30BaTeIbHOM IOPTaJle YHUBEPCUTETA.

Onucanue 603modxcrnocmeit uzyuenus oucyuniaunsl auyamu ¢ OB3 u uneanuoamu

Jns unaBanuaoB u nui, ¢ OB3 MoxeT u3MEHAThCA OO0BEM AWCHMILTUHBI (MOMYMIs) B dacax,
BBIJICJICHHBIX HA KOHTAaKTHYIO pPaboTy oOydaromierocs ¢ mpemnogaBaTteneM (MO BHIAM Y4eOHBIX
3aHATHI) U Ha CAaMOCTOSTEIbHYIO paboTy o0ydaromerocs (Mpu 3TOM HE YBEJIUYHBAETCS KOJIHMUECTBO
3a4€THBIX €MHULI, BBIICJICHHBIX HA OCBOCHUE TUCIIUILIHHBI).

@®OoH/1bI OLICHOYHBIX CPEACTB AAANTHPYIOTCSA K OTPAaHUYCHUSAM 3[J0POBbS U BOCIPUATHS UH(OpMALIUN
00yYaroIIIMHCS.

OcHoBHBIE (OPMBI TPEACTABICHHUS OLIGHOYHBIX CPEACTB — B TIeyarHoW ¢opme wiu B Qopme
AIIEKTPOHHOTO TOKYMEHTA.

@opMBbI KOHTPOJISI W OLEHKU pe3yibTaToB oOydeHus uHBaiIunoB U jymi ¢ OB3 ¢ HapyeHuem
3pEHHUS:

— yCTHas MPOBEPKa: AUCKYCCHUHU, TPEHUHTHU, KPYIJIbIE CTOJbI, COOECEeIOBAHUS, YCTHBIE KOJUIOKBUYMBbI
u 1p.;

— C WHCIONb30BaHHMEM KommbloTepa U cnenuansHoro IIO: pabora ¢ 3IeKTpOHHBIMHU
00pa3oBaTelbHBIMH pecypcaMH, TeCTHpOBaHHE, pedeparbl, KypcOBbIE MPOEKTHI, AMCTAHIIMOHHBIC
(bopMBI, eciH MO3BOJISIET OCTPOTA 3PEHUS - rpaduuecKre padoThl U 1Ip.;

— IpPU BO3MOXXHOCTH THUCHMEHHAs IMPOBEPKAa C HCIOJIB30BAHUEM pPelbe(hHO-TOUEUHON CHCTEMBI
Bpaiins, yBenuueHHOro IwIpU(Ta, HCHONH30BAHUE CIEUUAIBHBIX TEXHHYECKHUX  CpEACTB
(TH(hIOTEXHUYECKUX CPENCTB): KOHTPOJbHBIE, Ipaduueckue padoThl, TECTUPOBAHHE, TOMAIIHUE
3aJjaHus, 3¢Ce, OTUETHI U Ip.

@®opMBI KOHTPOJIS U OLEHKHU PEe3yIbTaToB 00yueHust nHBanu0B U nuil ¢ OB3 ¢ HapymieHueM ciyxa:

— MUCbMEHHAs POBEpPKa: KOHTPOJIbHbIE, rpaduyeckue paboThl, TECTUPOBAHUE, TOMALTHHUE 3a/laHUs,
3cce, NTUCbMEHHbBIE KOJJIOKBHYMBI, OTYETHI U JP.;

— C HCIIONBb30BAHUEM KOMIIbIOTEpa: paboTa ¢ SIEKTPOHHBIMH 00pa3oBaTENIbHBIMU pPecypcami,
TECTHUpPOBaHUE, pedepaTsl, KypcoBble MPOEKTHI, rpadudeckue padoThbl, JUCTAaHIIMOHHBIE (OPMBI U
Ap-;

— IpHU BO3MOXKHOCTU YCTHas MPOBEpPKA C HCIIOIb30BAHUEM CIECIHMAIBHBIX TEXHHUUYECKUX CPEACTB
(aynmmocpencTB, CpeicTB KOMMYHHUKAIMM, 3BYKOYCHJIMBAIOIIEH ammaparypsl M Jp.): JUCKYCCHH,
TPEHUHTH, KPYTJIbIE CTOJIBI, COOECEeI0OBaHNUS, YCTHbIE KOJUIOKBUYMBI U JIP.

@opMBbI KOHTPOJIS W OLEHKU pe3yibTaToB oOydeHus uHBaiuaoB U jui ¢ OB3 ¢ HapyieHuem
OIIOPHO-ABHUraTEIbHOTO amrapara:

— MMCbMEHHAsl POBEPKa C MCIIOIB30BAHUEM CIEUATbHBIX TEXHUUYECKUX CPEACTB (JIIbTEePHATUBHBIX
CpEACTB BBOJA, YIpPaBICHHS KOMIBIOTEPOM M Jp.): KOHTPOJIbHBIE, Tpaduyeckue padoThI,
TECTHUPOBAHUE, TOMAIIIHUE 3a/1aHUs, ICCE, MTUCbMEHHBIE KOJJIOKBUYMBI, OTYETHI U JIp.;

— YCTHasg TIPOBEpKa, C HCIOJIb30BAHUEM CICIHUAIBHBIX TEXHUYECKHX CpPEACTB (CpencTB
KOMMYHUKAIMI): AUCKYCCUU, TPEHUHTH, KPYIJIbIE CTOJBI, COOECEJOBAHUS, YCTHbIE KOJUIOKBUYMBI U
Ap-;

— C HCHOJb30BaHUEM KoMIbloTepa M crenuanbHoro I1O (anbTepHAaTHBHBIX CpPEACTB BBOJAA H
yIpaBlIeHUs] KOMIBIOTEPOM U Jp.): paboTa C 3JIEKTPOHHBIMU 00pa3oBaTeNbHBIMU pPECypcami,
TECTHUPOBAHUE, pedepaThl, KypCOBbIE MPOEKTHI, TpaduuecKkue padoThl, TUCTAHIIMOHHBIE (HOPMBI
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MpeanoYTUTENbHEE 00yYatoIUMCs, OTPAaHUYEHHBIM B MTEPEIBUKEHUH U JP.

Ananranys npoueaypbl MPOBEICHUS TPOMEXKYTOUHOM aTTecTaluu sl MHBAIMAOB | Jini ¢ OB3.

B xone mpoBeneHus MPOMEXYTOYHOM aTTeCTalluK MPeyCMOTPEHO:

— TpenbsBieHHE OOydYaloIMMMCS TeUaTHBIX W (WJIM) DJIEKTPOHHBIX MaTrepuajioB B (dopmax,
aJIalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUPOBaTh MaTepHalibl, OCYIIECTBIATh, NpU€M U TMepenadyy HHPOpPMAIMH C YYETOM HX
MHANBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEILHOCTH MPOBEICHUS aTTeCTalNN;

— BO3MOXHOCTb NPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJjaHNe, OOIIATHCS C TPETOoAaBaTesieM).

@opMbl MPOMEKYTOUYHOM aTTecTalMud il WMHBAIMAOB W jaul ¢ OB3 10MmKHBI y4YHUTHIBATH
WHIWBHyaIbHBICE W TICUXOpU3NYEeCKue 0CoOeHHOCTH oOydaromerocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchmMeHHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CriennanbHble yclIOBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYIEHTaM C
HapYILICHUSIMHU 3pEHUS:

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEBOAUTD IJIOCKONEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXXHOCTh HCIIOJIb30BaTh HMHJWBUIYyajJbHbIE YCTPOWCTBA M CPENCTBA, IO3BOJIAIONINE
aJanTUpoBaTh MaTepuajbl, OCYIIECTBIATh, MNpUEM M mepenadyy HUHGOpPMAUU C  y4eToM
MHAUBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbsS CTY/ICHTA;

— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHeM y4eOHO
TUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEIMYEHHOTo MO pa3Mmepy mipudra U rpaguueckux OOBEKTOB B
MYJIBTUMEIUMHBIX TPE3EHTALUX;

— UCTIOJIb30BAHUE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— 03By4HMBaHHE BU3YyaIbHON MHGOpPMAIINH, ITPEICTABICHHON 00yJaroMMCs B XO/1€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTeprasIoM, AyOIupyOmUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U OMHMCAHUA Yy BCEX HCIOIB3YEMbIX B Mpolecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOSMOXKHOCTh MIEPEBECTH MUCHbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexuma MpernoiaBaHus: JIEKIIMH YUTAIOTCSI TPOMKO, pa3dopuuBo,
OTYETAMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
MHTOHHPOBaHKE, TOBTOPEHHUE, aKIIECHTUPOBAHUE, TPOPUITAKTHKA pACCEUBAHUS BHUMAHMS;

— MUHUMM3AIUS BHEIITHETO IITyMa U 00€CIIEUeHNE CIIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHMOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBU3YyaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJM METOJOB COLMAIBLHOM CTUMYIALUU (oOpalieHre BHUMAaHUS, ameJUIsaius K
OTpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUBI Pa0OT, IPYMNIOBLIE 3aJaHUs U JIp.) Ha MPaAKTUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 3aJaHHM, TPeOYIONIMX AaKTHMBHOTO HCIIOJIb30BaHUSl 3PUTEIBHON MaMATH U
3pUTEILHOTO BHUMAHUS;

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM JUIs
CaMOCTOSITEIBHONU PaOOTHI.

CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyLICHUSIMH OMOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTYI€HThI, CTYyACHTHI, UMEIOIIHEe
TPYAHOCTH MEPEABIKEHUS U MaTOJIOTHIO BEPXHUX KOHEYHOCTEHN):

— BO3MOXXHOCTh HCIONIB30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHne | CHEeUalIbHOe
o0opyaOBaHME U TMO3BOJISIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);

— TMPeNOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOM
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHHUE TOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH IPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIlOpa Ha OIpe/IeJICHHbIE U TOYHbIE TOHSATHS;
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— UCTIOIb30BAHUE I WILTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOMIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJIIOIeHUE MPUHIIUIA OT MPOCTOrO K CIOKHOMY
Mpu 0OBSICHEHUH MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M allTOPUTMa OpraHU3allMU CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHUE JO0JM METOAOB COLUAIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAHUS, anmessius K
OTpaHUYEHUSM 110 BPEMEHH, KOHTAKTHBIE BUBI pa0oT, TPYIIIOBbIE 3a1aHus Ap.);

— obecreueHne OECIPETNATCTBEHHOTO JOCTYIIA B IOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
o0ecreunTh peaan3aluio 3PrOHOMUYECKUX MPUHILUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUEHHUE BCETo Mepuoja yuéonl (IMOACTaBKH, CIICUAbHBIE TIOYIIKH U JIp.).

CrennanbHble yclIoBUs, oOecleurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUAMH cliyXa (Tiyxue, c1abocCbIaniie, o3 IHOOTIOXIINE):

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEeBOANTD ayInaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYI0 HH(OPMALIHUIO;

— HajJu4ue BO3MOXKHOCTH HCIIOJNb30BaTh HMHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIHME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M TMepeAady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(daityioB (OJOKHOT [JIsi PEYEBOTO
BBOJIa), a TAK)KE 3allUCh M BOCIIPOU3BEICHUE 3pUTENbHON HH(pOpMaLInK;

— HaJIM4YUe CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIHUIIbI, CXEMbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJM4Me HaIJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
TaOnuIpl, Tpaduku, KOHIEHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3naToYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTHUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepuajIoM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (PparMeHThI;

— 0COOBIN pedeBol pexuM padboThI (0TKa3 OT IJIUHHBIX (Ppa3 M CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (pa3 O6e3 M3MeHEeHus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieueHre 3pUTEIbHOr0 KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
Oosiee MEAJIEHHOTO TEMIIA PE4H, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKoe COOJIOIEHNE aJNroOpyuTMa 3aHIATHUS M 3alaHuM JUIsl CaMOCTOSITeNIbHON padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUAOB JAEITEIBHOCTH CTYIEHTOB M CIOCOOOB TMPOBEPKH YCBOEHUS
Marepuasa, cJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABISIEMBbIM YyU4eOHBIM TeKCcTaM (pa30MBKa TEKCTa HAa YacTH;
BbIJIEJICHUE OMOPHBIX CMBICIOBBIX IyHKTOB; UCIIOJIb30BaHUE HAIISTHBIX CPEACTB);

— MUHUMM3AIUS BHEIIHUX IIyMOB;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3PUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CriennanbHble yclIOBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUILUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusmMu peun, 3a0o0jeBaHHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOU U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKHE 3a001eBaHu):

— HaJM4Yue BO3MOXKHOCTH UCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepeaady nHGopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCNeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMbI, OIOPHBIE TEKCTHI, TIIOCCAPHIL;

— HaJINYKMe HAIVISIAHOTO COMPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,
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— o0ecrieueHne TIPAKTHUKU OIEPEkKArOIIEr0 YTCHHs, KOTJa CTYICHTHl 3apaHee 3HAKOMSTCS C
MaTepHajoM ¥ BBIICISIFOT HE3HAKOMBIC M HETIOHSTHBIE CIIOBA U (DparMeHTHI;

— MPEIOCTAaBICHHE BO3MOKHOCTH COOTHOCHUTD BepOABbHBIN U rpaduuecKuii MaTepralt; KOMIUIEKCHOE
WCTIOJIb30BaHIE MUCHMEHHBIX M YCTHBIX CPENICTB KOMMYHHKAIIUU TIPH paboTe B TPYIIIIE,

— COYCTAaHWE HA 3aHATUAX BCEX BHJIIOB PEUCBOM NEATETHHOCTH (TOBOPEHUS, CITyIIAHUS, YTCHUS,
MUCHhMa, 3PUTEIBEHOTO BOCTIPUATHS C JIUIA TOBOPSIIIETO);

— MPeIoCTaBICHHE 00Pa30BaTEIFHOTO KOHTEHTA B TEKCTOBOM JIEKTPOHHOM (opMaTe;

— TPEAOCTaBIIEHUE BO3MOKHOCTH MPEIKYPCOBOTO O3HAKOMIJICHUS C COAEp)KaHHUEM YydeOHOM
IUCUUIUIMHBI U MaTepHajioM MO Kypcy 3a cy€T pasMmemeHus HH(OpMAalHMd Ha KOPIOPAaTHBHOM
o0pa3oBareIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WH(MOpPMAIMU CTYICHTaMH B yIOOHOW sl HUX (opme
(aymmanbHO, ayIMOBU3YyabHO, B BUJIE IOMETOK B 3apaHee MOATOTOBICHHOM TEKCTE),

— MPUMEHEHHE TIOATAITHON CUCTEMBI KOHTPOJIS, 00JIee YacThlii KOHTPOJIb BBIMOIHEHHS 3aaHUN JUTS
CaMOCTOSITEIIbHON PaboTHI;

— CTUMYJIMPOBaHKE BBIPAOOTKH Y CTYJICHTOB HABBIKOB CAMOOPTAaHH3AIIUN i CAMOKOHTPOJIS,

— HaJIMYUE Tay3 U151 OT/IbIXa U CMEHBI BHJIOB JIESTEILHOCTH 10 X0y 3aHSATHSI.

10. MeTonnuyeckue peKOMeHIalluM M0 OCBOCHUIO M CUMILTUHBI (MOIYJIA)

JucuumuinHa "/lenoBele KOMMYHHMKAaUUMU'"' BEOETCS B COOTBETCTBUM C KaJICHAAPHBIM YUEOHBIM
IUIAHOM U DPACIHUCAaHUEM 3aHiATHH 1O HeaensaM. TeMbl NpOBEACHMs 3aHATHI ONpEnessoTCs
TEMaTU4YeCKUM IUIaHOM pabodel IpOrpaMMBbl JUCIUTUINHBL.
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